
 

C A P  C o l l e g e  o f  A s i a  a n d  t h e  P a c i f i c  –  C r a w f o r d  H D R  C o m m i t t e e  M e e t i n g  
 

D R A F T  M I N U T E S  

MEETING Crawford School, HDR Committee Meeting 
MEET No. 2020/01 

VENUE Murdoch Room, Old Canberra House 

DATE/TIME 11 March 2020. 1pm until 4pm 

CONTACT Tracy McRae, cap.hdr@anu.edu.au 

 

Part 1. Formal items 

1. Announcements and apologies. 

Apologies: Tsegi Batsuuri 

Announcements: The HDR Committee expressed their thanks to Fiona Yap for all her contributions to the past 

HDR Committee meetings. She will be commencing as Deputy Director of the Crawford School from 1 April 

2020. The HDR Committee formally welcomes Keith Barney to the HDR Committee as HDR Director from 01 

April 2020. Bjoern Dressel also announced his new role as Research Director for Crawford School. 

Congratulations.  

2. Approval of minutes from previous meeting.  

Megan Poore moved that the minutes should be approved, seconded by Long Chu. 

3. Action item review 

3.1 Stata licences 

Megan Poore advised that she is trying to get remote desktop protocol access for Stata users. 

Action: Megan Poore. Ongoing. 

 

3.2 Copy editing guidelines 

Megan Poore advised that this is still ongoing. 

Action: Megan Poore is working on formal guidelines. Ongoing. 

 

3.3 Pooling issue of coursework. 

A discussion took place that even though this was a good idea in principle, it’s not so good in practice. 

The courses are going well already and the convenors couldn’t see a way forward to organise this, e.g., 

scheduling, timing of courses. Mike Cohen said that NSC were happy with the courses that they already 

have. Further discussion took place regarding work load and courses already taking place, Research 

Methods and Research Proposal. Student rep Tess McGirr spoke about PhD students’ request to have a 



 
 
 
 
 

possible combination of courses over the Crawford cohort. Tess spoke about the need for students to be 

aware of courses that are available across the university. Fiona Yap advised that CAP convenors are not 

consistently opening their courses to students from other schools/colleges. There is currently no policy 

in place at the university  to push for such opening. It was advised that it is the supervisor’s responsibility 

to advise the appropriate courses to take across cohorts. 

Action: Convenors to list all research methods courses and whether convenors allow students from other programs 

at Crawford. Discuss at next meeting. 

 

3.4 Primary Supervisor numbers and back-up supervisor clarification. 

A discussion took place regarding the number of students that an academic can be primary supervisor 

and back-up supervisor for. The program convenors were advised that the ANU 2018 Research Awards 

Rule states that the maximum number for primary supervisions is 6. 

Action: None 

 

Part 2. Reports 

4. HDR Director Report 

a) Fiona Yap advised that this was her last meeting as she was stepping down. Keith Barney will be taking over as 

DA for HDR Crawford School from 01 April. The HDR Committee expressed their thanks to Fiona Yap for all 

her contributions to the past HDR Committee meetings. The Committee wishes to thank her for all her help.  

b) Fiona Yap advised that the leadership committee had implemented strategic priorities for Crawford 

School/HDR this year. Priorities included continuing to uphold the maximum numbers of academics by the 

Crawford HDR Admission committee, minimum number of panel members and TPR academic attendance. 

Further discussion took place regarding the leadership group redefining the PhD, PhD experience and the 

whole institution. Fiona also advised that if a supervisor was over the maximum of 6 student limit, then the 

HDR director has the overall approval, with the confirmation of the Crawford HDR Admission subcommittee, 

to approve an increase in numbers.  It was also advised that one of Crawford’s priorities for the future was 

defining the maximum number of PhD students in CAP. 

c) Scholarship Rounds for 2020. Fiona Yap advised the deadlines for applications: 15 April, 31 August and 31 

October. The minimum bar for acceptance is still high for Crawford PhD applications. High standards remain. 

5. PhD Academic and Research Skills Advisor report 

a) Megan Poore advised that computer and email set up issues for new students still remain but will be 

sorted soon. 

b) The PhD orientation for new commencing students was held on 25th February. This was a complete 

success. 15 new students attended. 



 
 
 
 
 

c) This year’s PhD event is shaping up, with the event committee looking at putting together a program 

with a panel, keynote, and other talks. 

6. Crawford Student Representative report 

The student representative had nothing to report. 

7. ACDE Convenor's report 

The ACDE convenor advised that he had reminded ACDE academics that students needed to complete their 

TPR milestone within 18 months. Their ACDE Policy had been updated to reflect this. 

8. NSC Convenor's report 

The NSC convenor advised that all NSC students seminars were scheduled with all supervisors confirmed in 

attendance. He advised that he would be happy to draft guidelines for NSC with regards to the duration of 

Oral and TPR presentations and attendance requirements.  

9. POGO Convenor's report 

The POGO convenor advised that POGO’s PhD applicant numbers were lower than normal. He also advised 

that with regards to the recent TPR seminar, as the date was advised late, not a lot of academics attended. 

  Tracy will update the POGO website with more supervisor details.  

He also announced his new role as Research Director for Crawford school. Congratulations.  

10. RE&D Convenor's report 

The RE&D convenor advised that RE&D’s program Twitter account was up and running.  

He also advised that, as he will be the new DA HDR for Crawford School, his replacement as RE&D convenor 

would be Siobhan McDonnell. 

11. POGO: Updating of supervisors on website 

See above point 9 

12. Dates funding applications received 

A discussion took place regarding the amount of funding application submissions received recently. Fiona Yap 

advised that the normally scheduled HDR Committee March meeting will be replaced with a February 

meeting in the future. 

It was proposed that a new January deadline could take place so that the committee can assess applications 

received over the Christmas shutdown period before the February meeting.  

Action: To discuss date at next meeting, then update PhD website and Crawfordphd.com site. 

 

13. Communication standards for academics 

Megan Poore described the poor communication standard received from academics to both professional 

staff and students. Convenors will send out reminders to supervisors about communication 

standard/etiquette between all staff members and staff. 



 
 
 
 
 

Action: Megan Poore to send round wording for convenors to circulate to academic staff. 

Action: Convenors to send out reminders to supervisors about the communication standards maintaining 

respectful relationships and protocol of university standards of communication to students and staff. 

 

14. Journal publication fees for thesis by compilation students  

Megan Poore suggested that publication fees for thesis by compilation should not be paid for out of the 

students funding allowance. The committee is to consider where this fee is paid from. Either Crawford 

funding or paid for by Crawford school. Discuss further at next meeting. 

Action: Fiona Yap to take to leadership group for further discussion. 

   

15. Journal publication fees – Funding for PhD students 

A discussion took place regarding journal publication fees. It was advised that this was still part of Crawford 

student funding allowance. Journal publication/submission fees will be considered by the HDR subcommittee 

on a case-by-case basis.  

Action: Megan will update on Crawfordphd.com 

 

16. Start dates for new commencing students 

A discussion took place regarding the advice given by supervisors to new commencing students that they 

could start in week 1. This is incorrect. Supervisors must advise new students that they must commence by ‘O 

Week’ to ensure that they are enrolled in coursework, can attend orientation, and get problems ironed out 

before courses start. 

Action: Convenors to advise supervisors that applicants must commence by ‘O Week’ 

 

17. Communication from HDR Convenors back to programs 

A reminder was made to HDR Convenors to make sure that relevant items discussed by the HDR Committee 

need to be communicated back to the programs. 

 

Part 5. General business 

18. Funding applications- 15 Applications were assessed. All approved. 

19. Admission applications- 6 Applications for admission were assessed. 4 were approved for admission. 1 was 

denied. 1 waiting for further documentation for the subcommittee to reassess. 

 



 
 
 
 
 

Part 5. Other business 

 

The next Crawford HDR meeting is scheduled for 1pm Wednesday, 22 April 2020, Murdoch Room, Old Canberra 

House, Building 73. Please make a note of this date in your calendar/diary. 

 

 
 

Action 
ID 

Description Responsibility Status Notes 

3.1 Megan Poore advised that she is trying to get remote desktop 

protocol access for Stata users. 

 

Megan Poore Ongoing  

3.2 Copy Editing- Working on guidelines.  Megan Poore Ongoing  

3.3 Convenors to list all research methods courses and whether 
convenors allow students from other programs at Crawford. Discuss 
at next meeting. 
 

Convenors 
 
 

New  

8. To draft guidelines for NSC with regards to the duration of Oral and 
TPR presentations and attendance requirements. 

Mike Cohen 
 

New  

13. Convenors to end out reminders to supervisors about the 
communication standards maintaining respectful relationships and 
protocol of university standards of communication to students and 
staff. 

Convenors New  

14. Journal Publication Fees for thesis by compilation students 
Fiona Yap to take to leadership group for further discussion. 

Fiona Yap New  

15. Journal Publication Fees – Funding for PhD Students. Megan will 
update on Crawfordphd.com  

Megan Poore New  

16. Start dates for new commencing students. Convenors to advise 
supervisors that applicants must commence by ‘O Week’ 

Convenors New  

 
 


